\’ AYLETT NURSERIES LIMITED

‘- North Orbital Road, St Albans, Herts, AL2 1DH
Telephone: 01727 822255, e-mail: directors@aylettnurseries.co.uk

APPLICATION FOR EMPLOYMENT

Position applied for:

Personal Details

Surname: First Name(s): Title:

Permanent Current Address: Telephone Number:

Mobile Number:

Post Code: Email address:

Date of Birth (compulsory if under 18):

National Insurance Number:

Under the Asylum and Immigration Act 1996, we are required to conduct checks to ensure that you are
legally entitled to work in the United Kingdom. If you are successful in your application, you may provide
evidence in a number of ways, and we will need to see the original documentation on the first day of your
employment. Please select and circle the supporting documentation you are able to supply, to confirm
you eligibility to work in the UK:

e A passport showing that the holder is a British citizen.

¢ An official letter or document from a Government Agency (e.g. HM Revenue & Customs,
Department for Work and Pensions, or the Social Security Agency in Northern Ireland), showing
your National Insurance number, together with a full Birth Certificate, Adoption Certificate, or
Naturalisation Certificate.

e A Passport or National Identity Card, showing that the holder is a National of a European
Economic Area Country, or Switzerland.

¢ A Residence Permit, Permanent Residence Card, or document issued by the Home office.

o A Biometric Residence Permit, issued by the UK Border Agency.

If relevant to the position for which you are applying, do you hold a current full driving licence? Yes/No.
Do you have any endorsements? If yes, please give details:

Source of application; i.e. Press advertisement, Agency, personal introduction etc

If you are offered a job with Aylett Nurseries, do you intend to have any other paid employment?
Yes/No. If yes, please give details.




Secondary/Further Education This section only needs to be completed if within the last
ten years. Please enter most current information first.

Dates
from/to

Name & Address of
current/last school

Examinations taken
(give date, level,
subjects & grades)

Examinations to be taken (give date,
level & subject)

Work History

Please include employment over the last 10 years, also temporary, and part-time work. If the space
below is insufficient, please use an additional sheet of paper. Please enter most current information first.
Note: It should be clearly understood that if you are offered a position, this will be subject to reference
enquiries, which may be sent to all persons hamed (both employers and personal referees).

Notice Period Required by Present Employer:

Exact Dates
from and to

Employers name &
address

Job title/Position | Salary

Reason for leaving




References

Please give the names and addresses of two people; one employer, and one personal, but not a relative,
whom we may approach for references. References will only be obtained in the event of an offer being
made.

1. 2.

Skills & Qualifications

Please list any skills or qualifications that you feel may be relevant to your application; e.g. food hygiene
or first aid certificates etc, and include any educational qualifications not provided on page 2:

More About You

Can you give an example of when you last helped someone?

What gave you the most satisfaction in your last job?

Why do you want to work at Aylett Nurseries?

Do you have any interests/hobbies, or participate in any Societies, Clubs or activities which may support
your application:

Are there any factors which might affect your ability to perform lifting, or any other manual handling
tasks? Yes/No. If yes, please give details:-

Requested Salary:




Please give details of any holidays already arranged:

Emergency Contact

Name: Relationship to you:

Address: Telephone Number:

Criminal Record

Have you ever been convicted of a criminal offence (which is not a spent conviction within the terms of
the Rehabilitation of Offenders Act 1974?

Yes/No

If yes, please give details, including nature of the offence, and date of conviction.

Equal Opportunities Policy:

Our employment policies for recruitment, selection, training and promotion, are designed to ensure that
no job applicant or employee receives less favorable treatment than another on the grounds of race,
colour, nationality, age, ethnic or national origin, religion, disability, sex, sexual orientation, gender or
marital status.

Data Protection:

By providing the information contained within this application form, you are consenting to its use,
including sensitive personal data for the purpose of processing your application, and monitoring the
efficiency of our recruitment, and other employment procedures.

Declaration

| declare that the information contained in this form is true and complete. | understand that if it is
subsequently discovered that any statements are false or misleading, | will be liable to have my
application disqualified, or subsequently will be liable to be dismissed from employment by the Company.

Signed: Print Name:

Dated:

(Updated March 2021)




